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Follow-up Emails ?  SEND REMINDER – SEND THANK YOU –

Thank you email: Send when someone completes the survey .

Reminder email: Send 7 days after invitation, to people with partial response .

Message History

9/30/2020  Sent thank you message to 1 contact .

9/30/2020  Sent thank you message to 1 contact .

9/30/2020  Sent thank you message to 4 contacts .

9/30/2020  Sent reminder message to 70 contacts .

9/25/2020  Sent reminder message to 3 contacts .
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February 9, 2021

CONFIDENTIAL

Denver Chapter of the NARPM
2255 Sheridan Blvd Unit C Suite 114
Edgewater, CO  80214

Dear Geff:

This letter is to confirm and specify the terms of our engagement with you and to clarify the 
nature and extent of the services we will provide. In order to ensure an understanding of our 
mutual responsibilities, we ask all clients for whom returns are prepared to confirm the following 
arrangements.

We will prepare your federal and state exempt organization returns from information which you 
will furnish to us. We will not audit or otherwise verify the data you submit, although it may be 
necessary to ask you for clarification of some of the information.  

It is your responsibility to provide all the information required for the preparation of complete 
and accurate returns. You should retain all the documents, cancelled checks and other data that 
form the basis of these returns. These may be necessary to prove the accuracy and completeness 
of the returns to a taxing authority. You have the final responsibility for the tax returns and, 
therefore, you should review them carefully before you sign them.

Our work in connection with the preparation of your tax returns does not include any procedures 
designed to discover defalcations and/or other irregularities, should any exist. We will render 
such accounting and bookkeeping assistance as determined to be necessary for preparation of the 
tax returns.  

The law provides various penalties that may be imposed when taxpayers understate their tax 
liability. If you would like information on the amount or the circumstances of these penalties, 
please contact us.

Your returns may be selected for review by the taxing authorities. Any proposed adjustments by 
the examining agent are subject to certain rights of appeal. In the event of such government tax 
examination, we will be available upon request to represent you and will render additional 
invoices for the time and expenses incurred.

Our fee for these services will be based upon the amount of time required at standard billing rates 
plus out-of-pocket expenses. All invoices are due and payable upon presentation.

If the foregoing fairly sets forth your understanding, please sign the enclosed copy of this letter 
in the space indicated and return it to our office. However, if there are other tax returns you 
expect us to prepare, please inform us by noting so at the end of the return copy of this letter.

Brenda French CPA, PC
12470 York St Unit 28

Eastlake, CO 80614-3001
720-523-3940
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We want to express our appreciation for this opportunity to work with you.

Very truly yours, 

Brenda French CPA, PC

Accepted By:                                                              

Date:                          
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Form

check the box on line 1a, 2a, 3a, 4a, 5a, 6a, or 7a below, and the amount on that line for the return being filed with this form was

blank, then leave line 1b, 2b, 3b, 4b, 5b, 6b, or 7b, whichever is applicable, blank (do not enter -0-). But, if you entered -0- on the

return, then enter -0- on the applicable line below. Do not complete more than one line in Part I.

to receive from the IRS (a) an acknowledgement of receipt or reason for rejection of the transmission, (b) the reason for any delay in

I authorize to enter my PIN as my signature

on the tax year 2020 electronically filed return. If I have indicated within this return that a copy of the return is being filed with a

As an officer or person subject to tax with respect to the organization, I will enter my PIN as my signature on the tax year 2020
electronically filed return. If I have indicated within this return that a copy of the return is being filed with a state agency(ies)

I certify that the above numeric entry is my PIN, which is my signature on the 2020 electronically filed return indicated above. I confirm

that I am submitting this return in accordance with the requirements of Pub. 4163, Modernized e-File (MeF) Information for Authorized

OMB No. 1545-0047

For calendar year 2020, or fiscal year beginning  . . . . . . . . . . . . . . . . . . ., 2020, and ending . . . . . . . . . . . . . . ., 20  . . . . . .

Department of the Treasury

Internal Revenue Service

Name of exempt organization or person subject to tax

Name and title of officer or person subject to tax

Signature of officer or person subject to tax Date

ERO's signature Date

Form 8879-EO (2020)

DAA

}

ERO firm name Enter five numbers, but

Do not enter all zeros

processing the return or refund, and (c) the date of any refund. If applicable, I authorize the U.S. Treasury and its designated Financial

IRS e-file Providers for Business Returns.

4a

5a

Form 990-PF check here

Form 8868 check here

b

b

Tax based on investment income (Form 990-PF, Part VI, line 5)  . . . . . . . . . . . . . . . . . .

Balance due (Form 8868, line 3c)  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

4b

5b

state agency(ies) regulating charities as part of the IRS Fed/State program, I also authorize the aforementioned ERO to enter my

PIN on the return’s disclosure consent screen.

regulating charities as part of the IRS Fed/State program, I will enter my PIN on the return’s disclosure consent screen.

u Do not send to the IRS. Keep for your records.

8879-EO

2020

IRS e-file  Signature Authorization
for an Exempt Organization

Part I Type of Return and Return Information (Whole Dollars Only)

Part II Declaration and Signature Authorization of Officer or Person Subject to Tax

Part III Certification and Authentication

ERO Must Retain This Form — See Instructions

Do Not Submit This Form to the IRS Unless Requested To Do So

Taxpayer identification number

1a Form 990 check here b Total revenue, if any (Form 990, Part VIII, column (A), line 12)  . . . . . . . . . . . . . . . . . . . . . . . 1b

2a Form 990-EZ check here b Total revenue, if any (Form 990-EZ, line 9) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2b

3a Form 1120-POL check here b Total tax (Form 1120-POL, line 22)  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3b

PIN: check one box only

ERO's EFIN/PIN. Enter your six-digit electronic filing identification

For Paperwork Reduction Act Notice, see back of form.

}

}}

do not enter all zeros

number (EFIN) followed by your five-digit self-selected PIN.

Check the box for the return for which you are using this Form 8879-EO and enter the applicable amount, if any, from the return. If you

Under penalties of perjury, I declare that

of the 2020 electronic return and accompanying schedules and statements, and, to the best of my knowledge and belief, they are

true, correct, and complete. I further declare that the amount in Part I above is the amount shown on the copy of the electronic return.

I consent to allow my intermediate service provider, transmitter, or electronic return originator (ERO) to send the return to the IRS and

Agent to initiate an electronic funds withdrawal (direct debit) entry to the financial institution account indicated in the tax preparation

software for payment of the federal taxes owed on this return, and the financial institution to debit the entry to this account. To revoke

a payment, I must contact the U.S. Treasury Financial Agent at 1-888-353-4537 no later than 2 business days prior to the payment

(settlement) date. I also authorize the financial institutions involved in the processing of the electronic payment of taxes to receive

confidential information necessary to answer inquiries and resolve issues related to the payment. I have selected a personal

identification number (PIN) as my signature for the electronic return and, if applicable, the consent to electronic funds withdrawal.

u Go to www.irs.gov/Form8879EO for the latest information.

7b

6b

Total tax (Form 4720, Part III, line 1)  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Total tax (Form 990-T, Part III, line 4)  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

b

b

Form 4720 check here

Form 990-T check here

7a

6a

I am an officer of the above organization or I am a person subject to tax with respect to

and that I have examined a copy(name of organization) , (EIN)

Denver Chapter of the NARPM 90-0329017
Brandon Scholten
President

X 28,541

X Brenda French CPA, PC 29017

01/31/21

84833511292

Brenda A. French, CPA 01/31/21
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Denver Chapter of NARPM 

Minutes of the Board Meeting 
 
 

Tuesday, April 28th, 2020 
 

In attendance: Jim Lagan,Bill Martin,Brandon Scholten,Mike Giallanza,Geff Kempsell,Tony Cline,Laura Freese 
 
 

Meeting was called to order 
 

Discussions about future luncheons and April being online, May is the 26th with Covid-19 professional 
panel of virtual guests.  & July meeting on the 21st Speaker is TBD 
 
Board also approved changing the date of the Denver PM Con. from May 6th, 2020 to September 23rd, 
2020 
 
Board approved March minutes. 
 
Discussion about July being the month for nominating the Board to vote on in September. 
 
Discussion regarding suggestions to cancel the Holiday party and doing a brunch or affiliate sponsored 
party. 
 
 
Board continues the search and evaluating alternate venue options for 2020.  

 
 
 
 

Meeting Adjourned 
 
 

 

Denver Chapter of NARPM | Minutes of the Board Meeting | Prepared by Secretary,Laura Freese  |1 
 



 
Denver Chapter of NARPM 

Minutes of the Board Meeting 
 
 

Friday February 25th, 2020 
 

In attendance: Geff Kempsell, Bill Martin, Jim lagan, Brandon Scholten, Mike Giallanza, Marc Cunningham 
 

Meeting was called to order 
 
 
 

Discussion about Membership and confusion regarding National Membership registration & Denver 
Chapter registration. 

 
Board approved a motion to credit members that are National members for their Annual Update class if 
they join the Denver chapter by April 1st.  Membership chairperson will offer at February Luncheon. 
 
 
Discussion regarding Legislative Chair resignation from Rocky.  WIll ask Bob Aldrich if he is interested 
in the position. Tony Klein is interim Chair.  
 
 
Discussion about continuing the search and evaluating alternate venue options for 2020.  

 
 
 
 
 

Meeting Adjourned 
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Denver Chapter of NARPM 

Minutes of the Board Meeting 
 
 

Thursday, January 23rd, 2020 
 

In attendance: Geff Kempsell, Tony Cline, Bill Martin, Jim lagan, Brandon Scholten, Ben Parham, Sondra 
Welsh, Mike Giallanza, Rocky Germano, Marc Cunningham 

 
Meeting was called to order 

 
Mike discussed the budget with Sondra for a holiday party to finalize the 2020 budget.  
 
Board approved raising the budget to $5,000 from $4,000 for the holiday party with an added $1,000 in 
sponsorship income for the party, previously $1,000. 
 
Board approved a motion to make all education available at no cost to members, except for the 
NARPM designation course due to the cost per attendee. 
 
Discussion of planning retreat for next year, no decisions made and conversation will continue closer to 
when the deposit is due in October.  
 
DIscussion of the impact of discontinuing the $5,000 contribution to the Apartment Association. Next 
meeting we will discuss this further and decide if an adjustment is needed in the budget and which 
organizations would bring the greatest impact for our members.  
 
Discussion of committee to assist with evaluating alternate venue options for 2020.  
 
Action Items: 

1. Rocky to discuss with Apartment Association if a lower contribution would get us the same 
access by next meeting. 

2. Sondra to look at alternatives to Basics of Property Management for the designation class by 
next meeting. 

3. Mike has finalized venue task force members and each member will get a proposal by next 
meeting, contract signed and deposit paid by April meeting.  

 
 

Meeting Adjourned 
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Denver Chapter of NARPM 

Minutes of the Leadership Retreat & Meeting 
 

Thursday, January 16th, 2020 
In attendance: Geff Kempsell, Tony Cline, Bill Martin, Jim Lagan, Brandon Scholten, Ben Parham, Laura 

Freese,Tamira Trujillo, Mike Giallanza, Rebecca Richardson, Devin Bewley, Michelle Irons 
 

Meeting was called to order 

Board discussed the utilization of grants and decided that the Vice President will oversee the Grant 
process. 

Discussed starting a Subcommittee for Denver NARPM Charitable donations 

Affiliate Chair began discussion regarding additional sponsorship options and opportunities for the 
Luncheon, classes, and Holiday party. Rebecca recommended 3 memberships per lunch: 2-Gold 
$200.00 and 1-Silver at $100.00 

Board approved a motion to increase sponsorship prices from $150 to $200 for Gold and from $50.00 
to $100.00 for Silver lunch sponsorship’s. 

Board also approved a motion to add a 2nd Gold sponsorship opportunity through June. 

Leadership discussed alternative venues and options by February Meeting Mike suggested a new 
contract by April. 

Treasurer, Mike Giallanza, requested a motion to modify the chart of accounts as needed within the 
budget for clarity. 

Board approved motion to modify chart of accounts as needed for clarity. 

Leadership discussed retreat for next year, no decisions made and conversation will continue in 
February. 
 
Leadership discussed purchasing a new podium.  Will be revisited once Devin acquires additional info 
regarding pricing. 

Leadership discussed combining Designations chair with Education.  That will be followed up upon 
once discussed with the Education Chairperson. 

Meeting adjourned-1:30PM​ . 
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Denver Chapter of NARPM 

Minutes of the Leadership Retreat & Meeting 
 

Action Items: 

1. Ben  Parham 
a. Will show Laura how to access members online 
b. To add a drop down on the Denver Chapter website for additional People joining Members for 

the monthly luncheons. 
2. Jim Lagan 

a. Task items from Tony for PM Denver Conference 
b. Email reminder regarding Leadership meeting in January 
c. Will upload agenda monthly 
d. Ensure all have access to NARPM shared for info 

3. Mike Giallanza  
a. Going to send Affiliate list with contact info (Member info from QuickBook) 
b. Report Monthly regarding 2​nd​ Gold Sponsorship (Rebecca Also) 
c. List of members from 2018 & 2019-Compare Quickbooks 

4. Devin 
a. Podium Cost Inquiries  & Revisit 

5. Laura 
a. Will upload minutes monthly 

6. Sondra 
a. Class Information and share about Sponsorship Opportunities for Affiliates 

7. Michelle 
a. Grab Plaque from Lyle to post at Luncheons 
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Denver Chapter of NARPM

Minutes of the Board Meeting

Tuesday, March 24th, 2020

In attendance: Jim Lagan,Bill Martin,Brandon Scholten,Mike Giallanza,Geff Kempsell,Tony Cline,Laura
Freese

Meeting was called to order

Discussions about future Luncheons and Denver Property Management Conference

Board approved a motion to move the March Luncheon to July. Will have no speaker and will do a
Panel or workshops.

Board also approved changing the date of the Denver PM Con. from May 6th, 2020 to September 23rd,
2020

Board discussed the April luncheon and agreed on a virtual Meeting in Webinar format. Lon Welsch is
still confirmed to present about Denver RE Trends.

Discussion regarding having an Affiliate member list share available for members. Conclusion was to
Refer members to the website until further notice.

Mike reported on Treasurers reports. 2019 Taxes are filed. Sponsorships are good & Attendance is up.
Board continues the search and evaluating alternate venue options for 2020.

Meeting Adjourned
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Denver Chapter of NARPM

Minutes of the Board Meeting
Meeting Adjourned
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Denver Chapter of NARPM

Minutes of the Board Meeting

Tuesday, May 26th, 2020

In attendance: Brandon Scholten, Geff Kempsell, Tony Cline, Bill Martin,  Mike Giallanza, Laura Freese

Meeting was called to order

Board discusses links for chapter meeting to follow board meeting

Board also discusses capacity changes and PPA for Jily Chapter meeting and forfeited deposit at the
PPA for June.

Board approved a motion to make a decision regarding August's Chapter meeting and will decide if  the
meeting will be virtual or not at the July board meeting.

Board approves a motion to have June be a virtual meeting with Micahel Krause as speaker.

Discussion about the Conference date of September 23rd and will update baord in June.

Meeting Adjourned
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Role First Name Last Name Phone Email
President Brandon Scholten 720-735-7497 brandon@keyrenterdenver.com
President Elect Chuck Kelley 719-480-2422 Chuck@RentEclipse.com
Past President Jim Lagan 267-249-3365 jim@rentmedenver.com
Treasurer Kacy Martinez 303.250.2537 kacy@tjcrealestate.com

Vice President (Legislative) Robert Alldredge 303-234-0546 rlalldredge@msn.com
Vice President (Conference, Communication) Jim Shonts 720-735-7449 Jim@PMIelevation.com
Secretary Laura Freese 303-828-7994 Laura@rentabr.com

Chair Positions Board Member Assigned to Oversee Position Primary Function
Legislative Action AnneMarie Sunde 303-594-7466 asunde@legacypmco.com Bob Alldredge Represent Narpm with Bob with JLAC, possibly help with getting info to membership on legislative issues (Bob will discuss with her)
Chapter of Excellence Michelle Irons michelle@phoenixrealtyinc.com Brandon Scholten Ensure Chapter obtains Chapter of Excellence
Speaker Marc Cunningham 303-210-5744 marc@rentgrace.com Brandon Scholten Schedule speakers and coordinate logistics for their travel as needed
Hospitality Devin Bewley 720-989-1996 devin@legacyproperties-pm.com Kacy Martinez Coordinate logistics with in-person meetings, equipment, setup, etc
Education Sondra Welsh 303-819-2747 Sondra@laurelpropertyservices.com Chuck Kelley Coordinate CE courses with DORA, and National Education Courses with NARPM National
Member Taylor Haas 303-704-2618 taylorh@coloradorpm.com Laura Freese Facilitate intiatives to grow membership and provide value to existing members
Affiliate Kristen Franzen 303-517-8918 Kristen@showdigs.com Jim Lagan Facilitate intiatives to grow affiliate membership and provide value to existing members
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Denver Chapter of NARPM
BUDGET OVERVIEW: 2020 BUDGET - FY20 P&L

January - December 2020

TOTAL

Income

41000 Program Income

41200 Dues

41213 Professional Member Dues (2020) 3,800.00

41214 Professional Member Dues (2021) 4,085.00

41223 Affiliate Dues (2020) 5,400.00

41224 Affiliate Dues (2021) 3,750.00

41233 Support Staff Dues (2020) 715.00

41234 Support Staff Dues (2021) 220.00

Total 41200 Dues 17,970.00

41500 National Member Retention 1,400.00

Total 41000 Program Income 19,370.00

42300 Luncheon Income 15,475.00

42400 Luncheon Sponsorships - Gold 1,800.00

42401 Luncheon Sponsorships - Silver 1,800.00

Total 42300 Luncheon Income 19,075.00

42800 Conference Income

42813 Conference - Registration (2020) 20,895.00

42823 Conference - Vendor Tables (2020) 16,000.00

42833 Conference - Designation Class (2020) 850.00

Total 42800 Conference Income 37,745.00

44000 Special Events Income

44100 Class Fees

44101 CE Class Sponsorship 200.00

Total 44100 Class Fees 200.00

44200 Holiday Party Sponsorship 1,000.00

Total 44000 Special Events Income 1,200.00

45000 Other Types of Income

45100 Interest-Savings, Short-term CD 35.00

Total 45000 Other Types of Income 35.00

Total Income $77,425.00

GROSS PROFIT $77,425.00

Expenses

60000 Office/General Administrative Expenses

60010 Business Registration Fees 10.00

60020 Insurance - Liability, D and O 900.00

60025 Legislation 250.00

60030 Marketing - General 1,000.00

60035 Marketing - Member Retention 250.00

60040 Marketing - New Member 250.00

60050 PO Box 255.00

60060 President's Discretionary Acct 250.00
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TOTAL

60070 Supplies 250.00

Total 60000 Office/General Administrative Expenses 3,415.00

61000 Services

61010 Bookkeeping 2,400.00

61020 CPA 500.00

61030 Firstbank 120.00

61040 Google 250.00

61060 Paypal 2,500.00

61070 Quickbooks 720.00

61080 Website service 200.00

Total 61000 Services 6,690.00

62000 Luncheons Expense

62100 Luncheons - Food & Beverage 13,150.00

62200 Luncheons - Venue 10,000.00

62300 Luncheons - Speakers 2,000.00

62400 Luncheons - Supplies & Materials 200.00

Total 62000 Luncheons Expense 25,350.00

63000 Conference Expenses

63100 Conference - Food & Beverage 19,000.00

63202 Conference - Venue (2020) 1,000.00

63203 Conference - Venue (2021) 2,500.00

63300 Conference - Speakers 2,000.00

63400 Conference - Audio/Visual 1,500.00

63500 Conference - Marketing 2,000.00

63600 Conference - Supplies & Materials 3,000.00

Total 63000 Conference Expenses 31,000.00

65000 Special Event Costs

65100 Classes

65110 Classes - Instructors 1,500.00

65120 Classes - Venue 1,500.00

65130 Classes - Supplies & Materials 150.00

Total 65100 Classes 3,150.00

65200 Holiday Party

65210 Holiday Party - Food & Beverage 2,500.00

65220 Holiday Party - Venue 1,500.00

65230 Holiday Party - Entertainer 500.00

65240 Holiday Party - Supplies & Materials 500.00

Total 65200 Holiday Party 5,000.00

65300 Travel & Leadership Meetings

65310 November Planning Meeting 150.00

65320 Annual Board Retreat - Food & Beverage 500.00

65334 Annual Board Retreat - Venue (2019) 3,000.00

65340 Conference Reimbursements 2,000.00

65350 Leadership Training (National) 1,000.00

Total 65300 Travel & Leadership Meetings 6,650.00

Total 65000 Special Event Costs 14,800.00

Total Expenses $81,255.00

NET OPERATING INCOME $ -3,830.00
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TOTAL

NET INCOME $ -3,830.00
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